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	Procedure:

RECEIVING AND HANDLING STUDENTS’ REQUEST FORM
	Code: TT/P.ĐH/04/BM04   

	
	
	Issued No.: 04

	
	
	Effective date: 19/01/2019



TEMPORARY LEAVE AND THE STUDY RECORD PRESERVATION REQUEST FORM
To: Presidental Board of Ton Duc Thang University
Full name: 


Date of birth: 


Student ID: 
 Class: 
 Major:


Training program: 


Phone number: 


I sincerely request the school’s permission for my temporary leave and my study record preservation:

Reason: 


Leave period (one semester, one academic year)


With thanks and appreciation!

……………………, date …. month … year ……

	Department of Finance
	Signature and full name


	
	

	
	



………………………………………………

	Comment from the Faculty:


	Confirmation by the Department of Undergraduate Studies/School of International Studies:
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